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Sample for Resignation Letter for Higher Studies

16th March 2019

Shivani Joshi

Sales Manager

ABC Technologies

Subject: Letter of Resignation

Respected Ma'am,

I request you to kindly accept my resignation from the post of Sales Executive. The
reason for resignation is my selection at Columbia University for MS in Marketing
Science program. | request you to consider this letter as a two-month notice to resign
from my post. My last working day at ABC Technologies would be 18th May 2019.

It was a pleasure working with the team for a period of 3 years. | have leart a lot from
everyone in the organisation in my work duration. | thank you and the team for guiding
me throughout

If you want me to train a replacement for the job, | will be happy to o that.

1 wish ABC Technologies, Al the Best

Sincerely,

R Chopra

Ritu Chopra




