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Sample for Resignation Letter for Higher Studies

24th November 2019
Robin Gomez
Content Manager
XYZ Solutions

Subject: Letter of Resignation

Respected Sir,

| request you to kindly accept my resignation from the post of the Content Writer -
Associate. The reason for my resignation is that | have been selected at New York
University for an MBA program. Please consider this letter as a one month notice to
resign from the post. My last working day would be 25th December 2019.

It has been a pleasure to work with your team over a period of 2 years. | have learned
many skills in SEO, Content Marketing and Google Analytics which | am sure will
benefit me throughout my professional career. Thank you for your guidance and
support.

In the meantime, please let me know if you need any assistance in training the
replacement during the transition phase. I'll be happy to help the company in any
possible way.

| wish my coworkers and the organization, All the Best.

Sincerely,

CAFI'Qt/'Ah/M.

Christian Murphy




